Village of Monroeville
21 N Main Street
P.O. Box 156
Monroeville, OH. 44847
(419) 465-2922
www.MonroevilleOhio.com

JOB POSTING

Zoning Inspector

The Village of Monroeville is seeking qualified candidates for the
position of Zoning Inspector. The Zoning Inspector administers and
enforces the Monroeville Zoning Ordinance. The successful candidate
must meet the attached job qualifications. Hours are as needed to
perform job duties, with the requirement that the Inspector attend all
meetings of the Planning Commission and the Board of Zoning Appeals.
Candidate must have a high school diploma or its equivalent. Candidate
must be able to pass a pre-employment drug & alcohol test, a credit
check and a background check. Annual salary is $3261.00, payable
monthly. All qualified applicants will receive consideration for
employment without regard to race, color, religion, national origin,
ancestry, age, sex, sexual orientation, military status, or any disability, as
defined in the ADA. An application and description of job duties can be
obtained from the Village of Monroeville Administrative Office, 21 N.
Main  Street, Monroeville, Ohio 44847 or online at
www.MonroevilleOhio.com. Submit an application to the Village
Administrative Office, 21 N. Main Street, P.O. Box 156, Monroeville,
Ohio 44847, fiscalofficer@monroevilleohio.com. Applications will be
accepted until the position is filled. The Village of Monroeville is an
Equal Opportunity Employer.




VILLAGE OF MONROEVILLE

QUALIFICATIONS AND DUTIES OF VILLAGE ZONING INSPECTOR

The Zoning Inspector should possess the following qualifications:

A high school diploma, vocational school degree, or GED;

a valid driver’s license;

basic computer skills and proficiency;

knowledge of and experience with reviewing site plans, blueprints, and/or

construction drawings preferred

Pursuant to the Monroeville Zoning Ordinance, the Zoning Inspector shall have the following
duties and responsibilities:

1.

Enforce the provisions of this Ordinance and interpret the meaning and
application of its provisions, as well as take all necessary steps to remedy any
condition found in violation by ordering in writing, the discontinuance of illegal
uses or illegal work in progress, and request Council to authorize action by the
Village Attorney to commence appropriate legal action when necessary.

Respond to questions concerning applications for amendments to the Zoning
Ordinance text and the Official Village Zoning Map.

Issue Zoning Permits and certificates of occupancy as provided by this Ordinance,
and keep a record of same with a notation of any special conditions involved.

Act on all applications upon which he or she authorized to act by the provisions of
this Ordinance within thirty (30) days, or notify the applicant, in writing, of
refusal or disapproval of such application and the reasons therefore. Failure to
notify the applicant in case of such refusal or disapproval within the specified

time shall entitle the applicant to submit his or her request to the Board of Zoning
Appeals.

Conduct inspections of buildings and uses of land to determine compliance with
this Ordinance and, in the case of any violation, to notify in writing the person(s)
responsible, specifying the nature of the violation and ordering corrective action.

Maintain in current status the Official Village Zoning Map which shall be kept on
permanent display in the Village Administrative Offices.

Maintain all current records required by this Ordinance, including but not limited
to Zoning Permits, zoning certificates, inspection documents, and records of all
variations, amendments, and conditional uses. Permanent records shall be stored



10.

11.

in the Village Administrative Offices.

Make such records available for the use of the Village Council, the Planning
Commission, the Board of Zoning Appeals, and the public.

Review and approve site plans pursuant to this Ordinance.

Determine the existence of any violations of this Ordinance and cause such
notifications, revocation notices, stop orders, or tickets to be issued, or initiate
such other administrative or legal action as needed, to address such violations.

Prepare and submit an annual report to the Village Council and Planning
Commission on the administration of this Ordinance and setting forth such
information as may be of interest and value in advancing and furthering the
purpose of this Ordinance. Such report shall include recommendations
concerning the schedule of fees.



. . Village of Monroeville
Employment Application 21 N Main St. - P.O. Box 156

" Monroeville, Ohio 44847
/ Ph. 419-465-2922
www.MonroevilleOhio.com

N TS L

THE VILLAGE OF MONROEVILLE IS AN EQUAL OPPORTUNITY EMPLOYER

PLEASE PRINT
Applicant Information
Full Name: D.OB.:
Last First M.1.
Address:
Street Address ‘ Apartment/Unit #
City State ZIP Code
Phone: E-mail:
Date Available: Social Security No.: Desired Salary:$
Position Applied for: ] FULL-TIME: PART-TIME:
YES NO YES NO
Are you a citizen of the United States? O O If no, are you authorized to work in the U.S.? [ O
YES NO
Have you ever worked in this municipality? [ | If yes, when?
YES NO

Have you ever been convicted of a felony?  [] [0 Driver's license number & State:

If yes, explain:
High School: Address:

YES NO
From: To: Did you graduate? [] | Diploma:
College: Address:

YES NO
From: To: Did you graduate? [] O Degree:
Other: Address:

YES NO

From: To: Did you graduate? [] O Degree:




- References ' . '

Please list three professional references.

Full Name: Relationship:
Company: Phone:
Address:
Full Name: Relationship:
Company: Phone:
Address:
Full Name: Relationship:
Company: Phone:
Address:

______ Previous Employment — Start with current or most recent

Company: Phone:
Address: Supervisor:
Job Title: Starting Salary:$ Ending Salary:$

Responsibilities:

From: To: Reason for Leaving:
YES NO
May we contact your previous supervisor for a reference? ] O]
Company: - Phone:
Address: Supervisor:
Job Title: Starting Salary:$ Ending Salary:$

Responsibilities:

From: To: Reason for Leaving:
YES NO
May we contact your previous supervisor for a reference? d ]
Company: Phone:
Address: Supervisor:
Job Title: Starting Salary:$ Ending Salary:$




Responsibilities:

From: To: Reason for Leaving:
YES NO
May we contact your previous supervisor for a reference? 1 ]

Skill sets, equipment operated, special licenses, and/or cettificates that may qualify you for being able to perform job-
related functions in the position for which you are applying:

. ____Disclaimer and Signature ==
| certify that my answers are true and complete to the best of my knowledge.

If this application leads to employment, | understand that false or misleading information in my application or
interview may result in my release.

Signature: Date:




